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	JOB TITLE:
	BAND:	

	Head of Communications & Political Advocacy
	Band B

	PURPOSE OF ROLE/JOB SUMMARY:	

	As a member of the Management Team (MT), leads and manages the communications and political advocacy team. Responsible for the delivery of communications and political advocacy strategy for Prospect, which drives the Union’s profile and supports policy objectives. Contributing to the development and implementation of wider Union strategy, sectoral objectives and policies and other initiatives to move the organisation forward. As part of the MT responsible for ensuring that our communications enhance Prospect’s visibility and attractiveness to members and potential members.


	REPORTS TO:
	Director of Communications, Information and Research 

	KEY DUTIES/RESPONSIBILITIES:

	
· Develops and maintains the Prospect communications and political advocacy strategy.
· Ensures effective advocacy at the highest level with key figures in other unions, employers and government bodies to further the interests of Prospect and its members.
· Leads and manages the Prospect & Bectu communications and advocacy team.
· Contributes to national campaigns, enhancing the visibility and uptake of Prospect communications demonstrating the value and relevance of union membership.
· Ensures that staff are clear about their role and objectives and are trained and developed to understand the needs of members and achieve successful outcomes.
· Contributes to the strategy of the union to ensure that Prospect is well placed to meet future challenges.
· Supports the union’s Technology strategy where it overlaps with Communications objectives.
· Provides line management and professional development support for all direct reports. 
· Responsible for relevant National Executive Committee sub-committees.

	
EXPERIENCE:

	· (Essential) No less than five years’ experience in Communications and poiical advocacy
· (Essential) Experience of working proactively, self-managing time and workload. 
· (Essential) People management experience, including staff development.
· (Essential) Experience of working successfully with politicians, government officials and the media
· (Desirable) Project management experience.

	KNOWLEDGE, SKILLS & QUALIFICATIONS:

	· Excellent IT skills
· Excellent Communications and advocacy skills
· Ability to prepare relevant communications reports that meet appropriate standards of accuracy and numeracy.

	COMPETENCIES AND BEHAVIOURS:

	· Operates as an effective member of the Management Team by making important contributions to wider business issues.
· Monitors performance to ensure that departmental staff deliver high standards of communications across all media, supporting Prospect’s internal and external profile and policy projection.
· Ensures expert advice is available to support members in communications across all activities of the Union.
· Ensures that departmental management and staff are motivated and engaged and have clear objectives and operational plans.
· Demonstrates leadership to achieve successful results for Prospect members, both internally and externally.
· Builds and maintains important networks with key figures in the union movement and Government to promote the interests of Prospect.
· Able to communicate at all levels in an appropriate style to achieve credibility and respect. Personal command of communication techniques. 
· Puts in place and operates detailed operational plans to manage effective communication areas of the union’s activities.
· Able to analyse and evaluate issues to develop an effective solution.
· Prepared to take difficult decisions on important issues.
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